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CONTACT THESE INDIVIDUALS FOR 
INFORMATION ON THESE ISSUES:

Rick Tanasi - President
     * OPERATION OF THE LOCAL
     * LABOR-MANAGEMENT ITEMS
     * EDUCATIONAL ISSUES
     * INFORMATION ON AFFILIATION

Pat Keavney - Vice President
     * PROFESSIONAL DEVELOPMENT
     * TUITION RIMBURSEMENT 
	 & RELATED REIMBURSEMENT
     * TRADE BUDGETS/INVENTORIES/BEST

Ed Lang - Executive Union 
                     Representative
      * GRIEVANCES/ARBITRATION
      * PERSONNEL ISSUES
      * TEACHER EVALUATION

Ed Leavy -Tresurer
     * FINANCIAL QUESTIONS - DUES 
	 & EXPENDITURES     
  
Linda DeSousa - Union 
                                 Secretary
      * Correspondence for Executive
        Council

Irene Sheades - Office 
                                 Secretary
      * Union mailings  * Membership
        Data   * Administrative 
        Responsibilities

SHOULD HAVE:

* MEMBERSHIP APPLICATION 		
  CARDS

* CONTRACT BOOKS

* GRIEVANCE FORMS                                                    

* SICK BANK ENROLLMENT FORMS

* SICK BANK DONATION FORMS

* CO-101

* CTS-43

* SVFT INFORMATION CHANGE           	
  FORM

* Executive Council Meeting 
  Dates 08-09

* forms including seniority 
  list, constitution & 
  contract can be found on
  our website   www.svft.org

SVFT CONTACT 
INFORMATION

SVFT UNION 
REPRESENTATIVES

Maintain SVFT 
Bulletin Board

* Constitution & By-Laws

* Budget/Monthly 
  Income/Expense

* Executive Committee/
  Council Minutes

* Seniority List

*New Information



SEPTEMBER 
Introduce Yourself to Teachers New to 
Your School
♦	Ask Teachers New to the CTHSS
	 	√If they signed a membership 
			application   card?
	 	√If they have a contract book?
	 	√If they have been assinged a mentor?
♦	Keep a list of teachers who would 	
		like  to speak to officers on School 	
		Visits . 
♦ Meet with school administrators
♦ Check the status of vacant positions
♦ Check that beginning teachers have
		  been assigned a mentor.
♦ Meet with school's Health & Safety 	
		 Committee -  check SVFT visits.
♦ Attend Council Meeting  9/10/08
♦ Hold a Union Meeting in Your School 	
		 & report council activity to 
		membership . 
♦ Remind staff: 
	 	√That the period for Sick Bank 
			  Enrollment/Donation ends 
		   November 1, 2008.
	 	√Members whose personal informa-	
			tion   has changed should submit
			a   completed change form to the
		  union office. 

OCTOBER 
♦ Attend Council Meeting on 10/08/08
♦ Hold a Union Meeting in Your School 	
		 & report council activity to 
		membership .
♦ Ask Agency Fee Payers To Sign 
    Membership Application Card  
♦ Remind Staff that Sick Bank Open 
    Enrollment/Donation Period Ends 
    November 1
♦ Keep a list of teachers who would
    like to speak with officers on
    School Visits
♦ Meet with school's Health & Safety 
    Committee -Check  SVFT Visits

NOVEMBER 
♦ Distribute Membership Meeting Flyers
♦ Attend Council Meeting on 11/12/08
♦ Hold a Union Meeting in Your School 	
		 & report council activity to
   membership. 
♦ Conduct Special Election
♦ Attend Membership Meeting on 11/13/08
   @ Wilcox THS

NOVEMBER  ( Cont) 
♦ Check for New Hires - 
    Follow September Instructions  
♦ Meet with Health & Safety Committee - 
    check SVFT Visits

DECEMBER 
♦ Arrange Union-Sponsored Holiday 
    Social
♦ Attend Council Meeting on 12/10/08 
    @ Rocky Hill Marriott
♦ Hold a Union Meeting in Your School 		
	  & report council activity to
    membership. 
♦ Ask Agency Fee Payers to Sign 
    Membership Application Cards	
♦ Update Greivants in Your School on
     Status of His/Her Grievance
♦ Remind those Interested that 
   Sabbatical Applications Are To Be 
   Submitted To Pat Ciccone                    
♦ Meet with school's Health & Safety 
    Committee - Check SVFT Visits

JANUARY 
♦ Check That Current Teacher of the
    Year Is Ready To Begin Selection 
    Process
♦ Meet With Administrators To Identify
    Potential Non-renewals
♦ Attend Council Meeting on 1/14/09 
    @AFT/CT
♦ Hold a Union Meeting in Your School 		
	  & report council activity to
    membership.                                   
♦ Meet with school's Health & Safety 
    Committee - Check SVFT Visits 

FEBRUARY
♦ Attend Council Meeting on 2/11/09
♦ Hold a Union Meeting in Your School 		
    & report council activity to
    membership
♦ Remind Teachers Whose Personal 
    Information Has Changed to Submit a
    Change Form to The Union Office
♦ Check That There Are No Conflicts With
    Officers' School Visits                                                      
♦ Meet with school's Health & Safety 
    Committee - Check SVFT Visits
♦ Check w/Adm About "Scheduling 
    Commitee" Formation

MARCH 
♦ Attend Council Meeting on 3/11/09
    @AFT/CT
♦ Hold a Union Meeting in Your School 		
    & report council activity to
    membership
♦ Ask Agency Fee Payers to Sign a 
    Membership Applicaiton Card
♦ Check With Your School's Professional
    Development Coordinator That August
    PD Planning Begins                   
♦ Meet with school's Health & Safety 
   Committee - check SVFT Visits

APRIL 
♦ Attend Council Meeting on 4/8/09
   @AFT/CT
♦ Hold a Union Meeting in Your School 		
    & report council activity to
    membership
♦ Check To See That Scheduling 
    Committee Is Meeting
♦ Remind Scholarship Applicants That
    The Deadline is May 15, 2009
♦ Plan Teacher Appreciation                                   
♦ Meet with Health & Safety Committee - 
    Check SVFT visits

MAY 
♦ Teacher Appreciation
♦ Attend Council Meeting on 5/13/09 
   @AVFT/CT
♦ Hold a Union Meeting in Your School 		
    & report council activity to
    membership
♦ Distibute Membership Meeting Flyers
♦ Attend Membership Meeting 5/21/09
   @Wilcox THS
♦ Conduct Election of Union Reps 
    First 2 Weeks in May
♦ Present Next Year's Calendar to Staff
♦ Meet with school's Health & Safety 
    Committee - Check SVFT visits

JUNE 
♦ Attend Council Meeting on 6/10/09
♦ Hold a Union Meeting in Your School 		
    & report council activity to
    membership
♦ Update Grievants In Your School On 
    Status of His/Her Grievance                                                                                     
♦ Present Next Year's Calendar to Staff
♦ ARRANGE END OF YEAR, UNION SPONSORED
    EVENTS


